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O nopaaxe ynnq’romeﬂﬁﬁrhéi&a}ﬂanbﬂmx AAHHBIX
MYHHIHIAILHOTO 0X0ZKeTHOI0 YUPeKIeHUsI
«IleHTp MCHX0JI0TO-TIeIArOrHYEeCKOi, MEHIMHCKOM B conmuaabHoi nomomu Ne 5
«Co3nanue»

1. O01He NMoJI0KeHU

1.1. Hacrosiee ITonoxeHue 0 MOPSIKE YHHYTOXKEHUS [1€PCOHANBHBIX JaHHBIX B MBY
LIMIIMuCIT Ne 5 «Co3nanue» (nanee o Tekcty — IlosoxkeHne) ycTaHaBIMBAET NEPHO/TH-
YHOCTb M CIIOCOOB! YHHUTOKEHUS HOCHTEIEH, COJepKallliX IePCOHAbHBIE JaHHbIE CYyObeK-
TOB IEPCOHATBHBIX JIAHHBIX.

1.2. Lensto Hacrosmero Ilonoxenus spisercs obecneueHue 3aluTh IpaB 1 cBO0O]
obydaromuxcs 1 pabOTHUKOB py 00paboTke uX nepcoHanbHbIX anHexX B MBY LIIITIMuCII
Ne 5 «Cosznanue» (nanee — LleHTp).

1.3. OcHOBHBIE OHATHS, HCITONB3yeMble B [lonoxenun:

— cyOBEKT MepCOHATBHBIX JAaHHBIX — PAOOTHHUK H (MJIM) HHOE JIHIO, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIUE NIEPCOHATIBHBIE JTaHHbIE;

— paGOTHHK — (PU3NYECKOE JIUL0, BCTYIIHBIICE B TPYAOBBIE OTHOWICHNUS ¢ L[eHTpOM;

— TepCoHAIbHBIE JaHHbIe — HHMOPMAIHs, CoXpaHeHHas B 11o60M opmare, OTHOCAILASCS
K OMpe/Ie/IEHHOMY HJIH OIIpe/Ie/sleMOMY Ha OCHOBAHMM TaKod HHMOpMAIKU QU3HIECKOMY
1y (cyOBEKTY TIepCOHANIBHBIX TaHHBIX ), KOTOpas cama 1o cebe Ml B COYETaHUH C JAPYroH
uHpopManueit, umerormelics B LlenTpe, 103BoJIsIeT HACHTHGUIIMPOBATH IMYHOCTH CyOBEKTa
MIePCOHAIBHBIX JTAaHHBIX;

— 06paboTKa IepCcOHAIbHBIX JIAaHHBIX — JeHCTBUS (onepanuy) ¢ NepCoOHaIbHBIMH
JAHHBIMH, BKJIFOYas cOOp, CHCTEMaTH3al1I0, HAKOTIJICHHE, XpaHEHHE, YTOYHECHUE
(0GHOBIICHHE, U3MEHEHHE), HCIIOIb30BAHKeE, PACTIPOCTPAHEHHE (B TOM YHMCIIE [Iepeiayy),
o6e3nunBanune, 0JIOKUPOBaHUE, YHUUYTOXKEHHE NIEPCOHAIBHBIX TaHHBIX;

— YHUUTOXKEHHE IePCOHANIBHBIX JJAHHBIX — JIEUCTBUS, B pe3yJibTaTe KOTOPBIX HEBO3MOKHO
BOCCTAHOBHUTE COJIEP/KAHHE NEPCOHAIBHBIX JAHHBIX B HHPOPMAIIMOHHOM CHCTEME
IIepCOHANBHBIX JAHHBIX WK B Pe3yJIbTaTe KOTOPHIX YHHYTOXAIOTCS MaTepHAIbHbIC HOCHTEIN
MepCOHANBHBIX JaHHBIX;

— HOCHTENIH MEPCOHATBHBIX JIAHHBIX — KAK JIEKTPOHHBIE (IMCKEThI, KOMIIAKT-THCKH,
JNEHTHI, (IIel-HAKOMTEIH U JIP.), TaK M HeMEeKTPOHHbIe (OyMa)KHbIe) HOCHTENH
MePCOHAIBHBIX JaHHBIX.

1.4. Hactostmee ITonoxenue pazpaborano Ha ocHoBe DeiepambHOr0 3aK0Ha OT
27.07.2006 Ne 149-®@3 «O6 urdopmanuu, *HGOPMAIMOHHBIX TEXHOJIOTHAX U O 3aLHTE
unpopmarmny», GexepansHoro 3akona o1 27.07.2006 Ne 152-03 «O nepcoHaNIBHbIX 1aHHbIX)
U IPYI'HX HOPMATHBHBIX IIPABOBHIX aKTOB.

2. [IpaBuia yHHYTOKeHHS HOCHTEJIEH, COIeP/KAIIHX MEPCOHAIbHBIE 1aHHbIE
2.1. YHHUTOXEHHUE HOCUTEICH, COIepIKalINX [epCOHATbHBIC JJaHHbIe CYOBEKTOB

[IEPCOHATIBHBIX JaHHBIX, TO/DKHO COOTBETCTBOBATEL CJICAYIOLINM TnpaBUIIaM:
— OBITH KOH(bI/LTIeHU.HaJTBHbLM, HCKJIKOYas BO3MOKHOCTE ITOCIICAYIOIIETO BOCCTAHOBIICHH S,



— OOPMIIATECS FOPHIHYECKH, B HaCTHOCTH, aKTOM O BBIIEICHHH JOKYMEHTOB,
COACpXKallMX [EPCOHAIBHBIE JaHHbIE CYGHEKTOR [IEPCOHATIEHBIX NAHHBIX, K YHHYTOXKEHHIO 1
aKTOM 00 YHHYTOKEHHH HOCHTEE, COACPKAIKMX NEPCOHANLHEIE JaHHbIE CYGHEKTOB
NI€PCOHANIBHBIX JAHHBIX, '

~ AI0JDKHO MPOBOIHUTECH KOMUCCHEH MO YHHYTOKEHHIO NEPCOHANBHBIX JaHHbIX;

~ YHHATOXCHHE JOJDKHO KacaThCs TONBKO TeX HOCHTENeH, COIEpXKAIIMX NEPCOHABHEIE
JlaHHbIE CYOBEKTOB EPCOHATBHBIX JAHHBIX, KOTODBIE IOAJICIKAT YHHUTOKEHHIO B CBSI3H C
HCTCYCHHEM CPOKa XPAHEHHUS, TOCTHKEHHUEM 1IETH 00paboTKH yka3aHHBIX IIEPCOHANBHBIX
AQHHBIX MO0 yTpaToi HEOGXOMUMOCTH B X AOCTHXEHMH, HE NOITyCKas CIy4aiHOro MK
TIPEIHAMEPEHHOT0 YHHYTOXKEHHUS aKTYaTbHBIX HOCHTENe,

3. Iopsagok YHHYTOXKEHHS HOCHTEJIEH, COAEpKAIHX NEPCOHANbHDbIE JAHHbIE

3.1. IlepconanbHEIe JaHHBIE CYOBEKTOB [ICPCOHANIBHBIX TAHHBIX XPaHITCH He JOJIbIIIE,
€M 3TOro TpeOYIOT ueH ux 06paboTKH, U moIeKaT YHUYTOXEHHIO 110 MCTEYSHHH CpOKa
XPaHCHHUA, IOCTHXKCHUH LleNed 06paboTKy WK B ClIy4ae yTpaTel HEOOXOIUMOCTH B HX
JOCTH)XEHHH.

3.2. Hocurenn, conepxarue ICPCOHATIBHBIE JAHHBIE CYOBEKTOB IIEPCOHANLHBIX JaHHBIX,
YHHYTOXAIOTCA B CHENUATBHO OTBEAEHHOM IS STHX IeJiel IIOMEIIIEHUH KOMUCCHEH 110
YHUYTOXCHHIO IEPCOHANBHBIX JAHHbIX, YTBEPXKIECHHOMH Nprka3oM aupekTopa llentpa (nanee
— Komuccus).

3.3. Hocurenu, conepaxarue TICPCOHAIEHEIE JAHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHEIX,
yHuuToXarorcs Komuccueit B cpok, He npeBbimaromuii 30 gHe ¢ 1aThl HCTeYeHuS Cpoka
XPaHCHUA, NOCTHXEHUA Ne/iH 00pabOTKH MepCOHATBHBIX TAHHBIX JTHGO yTpaTsI
HEOOXOIMMOCTH B MX JOCTHKEHHH.

3.4. KoMHCCHS IPOH3BOIMT 0T60p 6yMaXKHEIX HOCHTENEH NIEPCOHANBHBIX JJAaHHBIX,
TMOMNIEKAIINX YHUYTOXEHHIO, C yKa3aHHEM OCHOBAHMMN /It YHHUYTOXEHHS.

3.5. Ha Bce oTo6panHzie K YHHYTOXEHHIO TOKYMEHTEI COCTABIIAETCS aKT O BHIICICHHH
AOKYMEHTOB, COAEPXAIINX NEPCOHANBHBIE NaHHbIE CYOHEKTOR NePCOHANIBHBIX AaHHBIX, K
YHHYTOXEHHIO. :

3.6. B akTax o BhIIENEHHH AOKYMEHTOB, COAEPI AKX IEPCOHATBHBIE JAHHEIE CYOBEKTOB
TIEPCOHANBHBIX JIaHHBIX, K YHHYTOXEHHIO H aKTaX 06 YHHYTOXEHHH HOCHTEJIEH, CoepKaIux
TICPCOHAIEHBIC JAHHBIE CYOBEKTOB MEPCOHANLHEIX JaHHBIX, HCIIPABJICHHS HE JOIMYCKAIOTCH.

3.7. KoMuccus IpoBepsieT Hajmuune Boex ZIOKYMEHTOB, BKJIFOYEHHBIX B aKT O BEIIEIEHHH
HOCHTENeH, COAEPKAIIUX NEPCOHANBHEIE TaHHEIE CYOBEKTOB NIEPCOHANBHBIX NAHHBIX, K
YHUYTOXEHHIO. :

3.8. I1o OKOHYaHHH CBEPKH aKT O BELICTEHUH AOKYMEHTOB, COJEPIKAIINX IIEPCOHANBHBIE
JaHHEIE CYyOBEKTOB MEPCOHANBHBIX JAHHBIX, K YHHYTOXXEHHIO ITOAMUCEIBAETCS BCEMH
4neHamu Komucenn u yreepsxaaercs JTHPEKTOPOM.

3.9. Hocutenn, conepikamue nepconansbie naHHbE CYOBEKTOB IEPCOHATBHEIX JAHHBIX,
OTOOpaHHBIE JIJIST YHHYTOKEHHUS U BKIIOYEHHEIE B aKT, mocnue nposepku ux Komuccuei
TICPENAKOTCSA OTBETCTBEHHOMY 38 YHHYTOKEHHE JOKYMEHTOB B [IOMEICHHE OTJel1a KaJpoB.

3.10. YHu4uTOKEHHE HOCHTEIIEH, COIepIKaluX EPCOHANBHEIE JaHHEIE cy6BeKToB
TICPCOHANTBHBIX TAHHBIX, IPOM3BOJUTCA IIOCTIE YTBEPIKACHHUS aKTa B IPHUCYTCTBUH BCEX
4neHoB KoMuccnu, kotopsie HecyT NIEPCOHATIEHYIO OTBETCTBEHHOCTH 32 MPaBUIBLHOCTH H
IIOJTHOTY YHHYTOXEHHUS IEPEYHUCIIEHHBIX B aKTe HOCUTEEI.

3.11. YauuTOXEHME NEepCOHATBHBIX AAHHBIX, €CIIH 3TO JOIYCKAETCS MaTepPHATbHBIM
HOCHTEJICM, MOXKET NPOU3BOAUTECS CIIOCOGOM, HCKITIOYAIOIIHM JanbHeHIyro o6paboTky
9THX NIEPCOHAIIBHBIX NAHHBIX C COXPaHEHHEM BO3MOXHOCTH 06PaGOTKM HHBIX JaHHBIX,
3aMKCHPOBAHHBIX Ha MATEPHAILHOM HOCHTEIE (ynanenue, BEIMaphIBaHHe).

3.12. VHu4TOXEHHE HOCHTENEH, CoZiepKalluX NePCOHANLHEIE JaHHBIE, OCYLIECTBISETCS B
CIIEIYIOMEM MOPSIKE:

— YHAYTOKCHHE NIEPCOHANBHBIX JaHHBIX, COAEPKAIIMXCS Ha GyMasKHBIX HOCHTESX,
OCYIICCTBIIACTCA MyTEM U3MEIbYEHHs Ha MEJIKHE YacTH, HCKITIOYAIONIHE BO3MOKHOCTE
TMOCACNYIOMEro BOCCTAHOBCHHS HH(OpMaIHH. H3Melbuenre ocyIecTsaseTcs ¢



HCIOIBb30BAHMEM HIpe/iepa (YHHUYTOKUTENS JOKYMEHTOB), YCTAHOBICHHOTO B ITOMEILEHHH
oT/le/1a KagpoB, TG0 TOKYMEHTHI epeaoTes Ha epepaboTky (yTHIIH3aIHIo)
OpraHHU3alMsIM, COOUPAIOIIMM BTOPCHIPBE (ITYHKTBI IPUeMa MaKyIaTyphl);

— YHAYTOXKEHHE MEPCOHAIBHBIX JaHHBIX, COICPIKAIXCS HA MAIIMHOYMTAEMbIX
HOCHTEJISIX, OCYIIECTBIIAETCS IyTeM HAHECeHHS MM HEYCTPAaHUMOT0 (PU3HYECKOro
TOBPEIKIIECHHS, HCKITIOYAIOIIEr0 BO3MOYKHOCTh HX MCTIONB30BAHMUS, & TAKIKE BOCCTAHOBJICHHUS
J@HHBIX. BBIIeyKasaHHoe JOCTUrAaeTCes myTeM 1e)opMUpPOBaHHUS, HAPYIICHHS eIHHOH
E€JI0CTHOCTH HOCUTEJIS; :

— MOUIEIKAIINE YHUYTOKEHHIO (ailiibl ¢ IePCOHAILHBIMU JIAHHBIMH CYOBEKTOB
TepCOHAJILHBIX JAHHBIX, PACTIONIOKEHHBIC HA XKECTKOM JIUCKE, YIAIAIOTCs CpeCTBaMK
OIEPAIIMOHHOMN CHCTEMBI KOMIIBIOTEPA € TIOCIEAYIOIIUM OUHIIECHHEM KOP3HHBD);

— B CITydae JI0IyCTHMOCTH [IOBTOPHOrO Hcmosb3opanus Hocutenst CD-RW, DVD-RW
IIPUMEHSETCA IPOrPaMMHOE yalleHue («3aTHpaHue») COAePKHUMOro JJUCKa MyTeM €T0
opMaTHPOBAHKSA C MOCIISAYIOMEH 3aNUCHI0 HOBOH HHpOPMAIMH Ha JAHHBIH HOCHTEb.

4. Tlopsiaok clavyu MaKyJIaTypbl

4.1. JIoKyMeHTHI [0 HCTEYEHHH CPOKA XPAHEHHS, JTOCTHKEHUH LieJiell 00paboTKU HITH B
cilydae yTparsl HEOOXOAUMOCTH B MX JIOCTHIKEHUH ITOJIEKAT YHUYTOKEHHUIO IyTEM ClIa"H
OpraHM3aLMAM, COOUPAIOIIUM BTOPCHIPBE (ITYHKTBI IPHEMa MaKyJIaTypbl).

4.2. BeineneHHble JOKYMEHTBI 110 aKTy O BBIACICHHH JOKYMEHTOB, COACPIKAIIUX
rnepcoHaIbHBIE JIAHHBIE CYyOBEKTOB EPCOHANBHBIX TaHHBIX, K YHHUTOKEHUIO NIEPEIAt0TCsl K
YHHYTOKEHUIO B YITAKOBAHHOM BH/IC.

4.3. JIOKYMEHTBI, [I0JUIeXKAIINE BLIBO3Y, HE IOJLKHBI COCPXKATh OymMary v KapToH, He
TIPUTOJIHBIC JUIs iepepaboTku; Oymary H KapTOH, MOKPBITHIC IOJIH3THICHOM H APYTHMHU
I10JJMMEPHBIMH IUICHKaMU; MaTepHall, BBIAE/IAIOMINHN SI0BUTHIC U TOKCHYHBIE BEIIECTBA.

4.4, JIoKyMEHTBI, IOJIJIe)KAINe BEIBO3Y, HE IOJDKHBI COAEPXKAaTh!

— TpAIBE, BEPEBKY, IIIIaraT u3 JyOsHBIX BOJOKOH U MMOJTHMEPOB;

— METAIMYECKHE U JEPEBSHHbIE U3/EIHsl, KYCOUYKH CTEK/Ia U KepaMUKH, KaMEHb, yroJib,
coLy, mestohan, HeLTy o, TIoJMMEPHBIE MaTepUallbl B BUJIE H3EIHH (IUIEHOK, rpaHyI),
[EHOILTACT, HCKYCCTBEHHYIO M HATYPAIBHYIO KOXKY, KI€CHKY, OUTYM, napaduH, OCTaTKu
XHUMHAYECKHX U MUHEPAIbHBIX BEIIECTB U KPACOK;

— BIKHOCTb JIOKYMEHTOB, MOUIEKAIlast BEIBO3Y, HOKHA ObITh HE Oosiee 10 MPONEHTOB.

4.5. Cnaga oopMIIsETCS IPUEMO-CAATOYHBIMH HAKJIA/IHBIMH, JAHHBIE KOTOPBIX (1aTa
cllauu, HOMEP HAKJIAIHOM, BeC CTAHHON MaKyJIaTyphl) yKa3bIBAlOTCS B aKTE O BBIACICHUH
JIOKYMEHTOB, COJIEPIKAINHX IIEPCOHANBHBIC JaHHbIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX, K
YHUYTOKEHHUIO.

4.6. ITorpy3ka U BbIBO3 JIOKYMEHTOB OCYIIECTBIISIOTCS 110/ KOHTPOJIEM JIMIA,
OTBETCTBEHHOIO 3a 0OecIeueHne COXPaHHOCTH JOKYMEHTOB CTPYKTYPHOTO NOpa3/Ie/ICHUS.

4.7. Orob6paHHbIe K YHUUTOXEHHIO JJOKYMEHTEHI IIepesl cladell Ha nepepaboTKy B KayecTBe
MAaKyJIaTyphl JOJDKHBI B 0053aTEIbHOM TOPSJIKE H3MENBYATCS 10 CTENCHH, HCKITIOYarOIIeH
BO3MOYHOCTH ITPOYTEHUS TEKCTA.

5. Tlopsiaok opopmiieHHsI TOKYMEHTOB 00 YHHYTOKEHHH NePCOHATBHBIX TaHHbIX

5.1. O6 yHUUYTOXKEHUHU HOCHUTENEH, co,ﬁep}fcamnx repcoHalibHble NaHHele, Komuccus
cocTaBisIeT H MONMUCHIBAET aKT 00 YHUUTOKEHUH HOCUTENIEH, COJIePIKAIIMX NIEPCOHATBHBIC
JaHHbIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX, KOTOPBIH yTBepikaaeTcs aupekropom Lientpa.

5.2. AKT 00 YHHYTOXKEHHH HOCHUTENEH, Collep KallMX MePCOHATbHbIC TaHHbIC CcyOBEKTOB
IIepCOHATBHBIX JAHHBIX, COCTABJIETCS IO YCTAHOBJIEHHON (opMe.

B akte yka3bIBarTCs:

— J1aTa, MeCTO M BpeMs YHUUTOXKECHHS,

— JOJDKHOCTH, (haMUIIMU, UHUIHAE] YieHoB KoMuccnu;

— BHJI M KOJIMUYECTBO YHUUTOKAEMbIX HOCUTEIICH, COJIEPKALIMX TTEPCOHAIbHBIE TaHHbIC
cyOBEKTOB TIEPCOHANIBHBIX JIAHHBIX;



— OCHOBaHHE I YHUITOKCHHUS;

— ¢rnoco0 YHHUTOKEHHUS.

5.3. ®aKT YHHYTOXKEHHUS HOCHTEIICH, COePKAIIHX MepCOHAIBHBIC IAaHHBIE cyOBEKTOB
TIepCOHATBHBIX JAHHBIX, QHKCHPYETCS B KypHAIE y4eTa I0KyMEHTOB, nepeaHHbIX Ha
yHHYTOKeHHe. JIaHHBIN JOKYMEHT SIBISETCS JOKYMEHTOM KOH(HISHIIMAIBHOIO XapaKTepa i
BMecTe ¢ aKTaMH XPaHHTCs B [IOMEIICHAH OT/iena KaJpoB B TCUCHHE OZIHOTO TO/a. ITo
MICTEUeHUH CPOKA XPAHEHHS aKT O BBUICICHAH IOKyMCHTOB, COACPHAIIIX NIEPCOHAIIBHBIC
JaHHBIE CyOBEKTOB MEPCOHATbHBIX JaHHBIX, K YHHYTOKCHHIO H aKT 00 YHHYTOKEHUH
HOCHTEJIEH, CONePKALIMX NePCOHAIBHEIE TAHHbIE CYOBEKTOB MEPCOHANBHBIX JIAHHBIX, -
nepenatorcs B apxus MBY LITTIMuCII Ne 5 «Co3naHue» Ha XpaHEHHE.

6. CpoKH YHHYTOKEHHsI IIEPCOHAILHBIX TaHHBIX

IIpole/Typa yHHYTOKEHHS! IEPCOHABHBIX JAHHBIX BBITOJIHACTCA B CTPOTO OTBEJIECHHBIE
CPOKH.

Ilpuuuna Cpok na yoanenue ungopmauuu
[TorpeGoBai cOTPYTHUK 1o 7 pabouux aHeH
KomitaHnusi BeIIBUJIA HAPYIICHUS B no 10 paGouux mHEH C MOMEHTA
FICTIONIB30BAHUU CBEICHHUN oOHapy)XeHUs HapyIIeHH
Jocturiu e o6paboTKU JaHHBIX 10 30 pabo4ux JHeEM ¢ JaThl

JOCTHKEHUS LIEJIH

Bunasener; 0TO3BalI COriacue Ha 10 30 paGouux AHEH ¢ MOITyIeHHUs
00paboTKy 3asIBJICHHS

7. OTBETCTBEHHOCTH PYKOBOAUTEIEH CTPYKTYPHBIX noapa3eeH i

7.1. OTBETCTBEHHBIM JIAIIOM 32 OPTaHU3ANMIO XPaHCHHS TOKYMEHTOB ABJIICTCS
PYKOBOJHUTENb CTPYKTYPHOTO MOAPA3ACTICHH.

7.2. PykoBOAMTENb CTPYKTYPHOTO MOAPA3ACICHUA MOKET OBITH IPUBJICYEH K-
aJIMHHHCTPATHBHON OTBETCTBEHHOCTH 3a HApyIICHUC TpeGoBaHuii 10 OpraHu3alii XPaHCHHU
JTOKYMEHTOB, COJIEPIKAIAX [EPCOHATBHbIC JAHHbIC.



